UNDP-GEF Community-Based Adaptation Program
Terms of Reference (Description of Tasks and Required Competencies)

Portfolio Support Internship

General Background on the CBA Project
Resource-dependent communities in developing countries will be and are most severely affected by climate change impacts, yet are least equipped to cope and adapt. The Community-Based Adaptation (CBA) program is designed to implement community-based projects that seek to enhance the resiliency of communities, and/or the ecosystems on which they rely, to climate change impacts, creating small-scale ‘project/policy laboratories’ and generate experience on adaptation at the local level.  Ten participating countries (Bangladesh, Bolivia, Guatemala, Jamaica, Kazakhstan, Morocco, Namibia, Niger, Samoa, and Vietnam) are currently developing and implementing a portfolio of 8-20 community-level adaptation projects each.  Lessons learned from community projects will then be leveraged to promote replication of successful community practices, and integration of lessons learned into policies that promote increased community adaptive capacity.  This project will assist in responding to GEF’s internal needs for concrete experience with local-scale climate change adaptation, as well as the growing needs of countries for ground-level experience and clear policy lessons.
More information on the CBA project is available on the CBA website.

Internship Description

1-2 Interns are needed to assist with knowledge management (development, codification, and presentation of lessons learned from implementation).  Assistance with a variety of tasks, captured below, is needed to accomplish this.  
The intern will be home-based, with visits to the office as required.  This is an unpaid internship.  
Knowledge Management Support

· Development (and updating, where applicable) of project case studies

· Working with NY CBA team and with national coordinators, filling in of case study material

· Development of 3”x5” project abstracts – showing a small picture and with some text on a particular project – to be used in other knowledge products

· Development and presentation of descriptive portfolio review statistics

· Portfolio data

· Thematic data

· Indicator data

· Research support for knowledge products (papers)

· Development of annotated bibliographies in support of knowledge products under development (thematic/technical and policy-oriented papers)

· Research support for knowledge products (non-traditional media)

· Drafting of concept notes for documentaries or other multimedia products on CBA
· Graphic design of a community-level project development toolkit for CBA (similar to Guatemala’s “Almanario”)

· Graphic design of posters to be used highlighting CBA at various forums

· Development of powerpoint presentations capturing the essence of other knowledge products

General Research Support

· Research and compilation of a report on major lessons learned from non-UNDP CBA initiatives
· Major successes and relevant lessons
· Setbacks and relevant lessons
· Things to emulate
· Pitfalls to avoid
· Presentation of findings in a report and PPT

Website Support

· Re-design of CBA project web pages – capturing existing information in a more coherent and visually appealing manner

· Development of graphics for the website showing geographic locations of projects, as well as GEB contributions

Qualifications and Experience
The intern must be currently enrolled in a Masters program in a field related to environment, climate, or sustainable development.  Specific focus on climate change adaptation is preferable.  Any professional experience in the area of sustainable development, including risk management, energy, environment, climate change, policy, or international development will be an added advantage although not strictly required.  Training and research experience in climate science, particularly with a focus on climate change impacts in developing countries, is required.  

The successful candidate(s) will have demonstrated academic excellence, strong analytical and writing skills as well as a commitment to sustainable development.  Experience working in a development context is a significant advantage, and French or Spanish fluency is a plus.  Experience in web design, graphic design, and/or GIS is also a plus.  The intern must have the ability to work under significant pressure and tight deadlines, and to work effectively and creatively without extensive supervision.    
